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Dear Parents/Carers

Year 10 work experience

Last Wednesday we hosted a work experience parents’ meeting at the school. Below is the key information from that
and answers to key questions that were asked.

Work experience for year 10 will take place for a week, from Monday the 23rd of June to Friday the 27th of June.
Students are expected to work within usual working hours from Monday to Friday.

Please find below some information to support you and your child in their summer work experience.

Why work experience?

Work experience gives students the chance to learn about what type of job they might enjoy, and develop their CV.
We know it can be one of the most transformational experiences young people have during their education. We want
this experience to be aspirational for our young people and to give them the opportunity to experience something
that may shape what they go on to do in the future.

Students (and their families) should source their own work experience placements. Staff will do their best to find
placements for any students who have been unable to find their own, but because we have limited resources, we
expect to only be able to help a few students. We are putting together a bespoke work experience with
Northumberland County Council that will comprise of a hybrid scheme both inside of school and at County Hall. Please
get in touch if you feel your child would benefit from this rather than the traditional work placements.

What is Unifrog?

We are using Unifrog (www.unifrog.org) to manage the administration of the work experience programme — for
example collecting information from the employer about their Risk Assessment and Health & Safety policy, as well as
getting agreement from yourselves for the placement to go ahead.

Students will be accessing their Unifrog Platform for the first time with the support of their tutors in an extended
registration in the first week back after the Easter break. After which, they will be able to access this from both home
and school.
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Some important logistics:

eStudents need to agree to the placement with the employer first, and then students will get the ball rolling by adding
the placement to their Unifrog account (they’ll find the Placements tool on their Unifrog homepage).

*The Unifrog system will then email the employer, the parent / guardian, and the school, to collect the necessary
information and permissions. For the process to work, it’s essential that students add the initial information about the
placement accurately.

What should | do now?

If you/your child have already secured the work placement then please wait until the Unifrog log-in details are given
out after Easter. After which you will be able to read the placement guides on Unifrog, complete quizzes and access
other support in readiness for the placement.

If you are yet to organise a placement please begin to have conversations with your child around what they would like
to do and make a list of possible placements. Next, please make contact with the potential placements.

Some key information for your child to include in the initial contact with businesses would be;
1. What school they are from and why they are writing.
2. The dates of the work placements (Monday the 23rd of June to Friday the 27th).
3. That they are looking for typical working hours between Monday and Friday.
4. Why is it that they are interested in that specific business or career?
5. A bit about them personally, likes, wants, career aspirations etc.

6. Finally thank them for their time and ask if they are willing to accommodate the work placement.

Finally, please find a link to a guide to work experience placements for parents here;

https://www.unifrog.org/blog/how-work-experience-benefits-students-and-how-unifrogs-placements-tool-can-help

| will be in touch again early next half term to give you the details of your child's Unifrog account. But in the meantime
please do not hesitate to contact me if you have any questions or concerns.

Kind regards,

Mrs S Donohoe
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