
 
 

 
 

Thursday, 24 October 2024 
 
Dear Parent/Carer 
 
Did you know that missing just one day of school can mean missing 5 important lessons of learning?  
 
We need your help to ensure your child has the best chance for success this school year. Our goal is to 
maintain a 97% attendance rate, which means students should miss no more than 6 days throughout the 
academic year. Research shows that students who miss more than 6 days often experience a direct impact 
on their academic performance. Let’s work together to keep attendance high and set your child up for a bright 
future. 
 
We understand that sometimes children are genuinely too unwell to attend school. However, medical advice 
suggests that children with mild illness, like a cough or cold without a fever, are often well enough to be in 
class. The NHS guidance "Is my child too ill for school?" (www.nhs.uk) can help you make informed decisions. 
We also understand that holidays during school breaks can be more costly, but we kindly ask that you avoid 
taking your child on holiday during term time. Leave of Absence forms can be obtained from Reception and 
should be completed and returned at least 14 days prior to the absence during school term time, however, 
please be aware that these will not be authorised, and a fine may be issued.  
 
Regular school attendance allows your child to build strong relationships with classmates and teachers, 
fostering a positive learning environment. Missing school can make it harder for your child to keep up with 
subjects like Maths or develop important reading skills. At James Calvert Spence College, we believe that 
our community is stronger together, with all our pupils in school, on time, every day. We are committed to 
helping your child succeed. 
 
We want to work with you to achieve this. Please don't hesitate to contact either Miss Cassidy – Home Liaison 
Officer, your child/children’s Pastoral Support Officer or myself if you wish to discuss this. We can discuss 
any concerns you have and explore ways to support both you and your child.  We appreciate that every 
family's situation is unique, and we are here to help. We also offer additional support resources, such as 
after-school homework club, breakfast clubs, and online resources via google classroom that can help your 
child catch up on missed work. Further information is available from: 
https://www.gov.uk/government/publications/working-together-to-improve-school-attendance 
 
We will be in touch again if we have ongoing concerns about your child's attendance. 
 
Kind regards, 

 
Mr Jamie Robinson  
Head of Behaviour and Pastoral 

https://www.gov.uk/government/publications/working-together-to-improve-school-attendance

